
Unit : 4 Reading Skills 

4.1 Need for Developing Efficient Reading 

What is Efficient Reading? 

Efficient reading refers to the ability to read quickly, understand accurately, and retain the 
necessary information without having to reread multiple times. 

Why Do We Need to Develop Efficient Reading? 

1. Information Overload: 

In the digital age, we're bombarded with massive amounts of information daily—from 
emails and reports to articles and social media. 

Efficient reading helps us filter, understand, and retain what's important. 

2. Time Management: 

Whether you're a student or professional, time is limited. Efficient reading enables you to 
absorb more in less time. 

3. Academic and Professional Success: 

Strong reading skills are essential for understanding 

complex materials, following instructions, and making informed decisions. 

4. Better Comprehension: 

Efficient reading doesn’t just mean reading fast—it also involves better comprehension and 
critical thinking. 

5. Improved Focus and Concentration: 

Efficient reading requires training your mind to concentrate, which benefits overall 
productivity and cognitive function. 

6. Lifelong Learning: 

The ability to read efficiently makes continuous learning easier, helping you keep up with 
new knowledge in any field. 

4.2 Benefits of Effective Reading. 

What is Effective Reading? 



Effective reading means understanding, interpreting, and evaluating written content 
accurately while retaining essential information. 

Key Benefits: 

1. Enhanced Comprehension: 

Improves your ability to grasp the main ideas, themes, and details of any text. 

2. Increased Vocabulary and Language Skills: 

Reading exposes you to new words, grammar structures, and writing styles, enriching your 
language skills. 

3. Stronger Critical Thinking: 

Encourages analysis, comparison, and evaluation, which is essential in academic and real-
world contexts. 

4. Better Academic Performance: 

Effective readers understand and remember more, which leads to better exam results and 
assignment quality. 

5. Improved Focus and Memory: 

Reading actively strengthens your brain’s ability to focus, recall, and retain information. 

6. Improved Communication Skills: 

Exposure to good writing helps you become a better writer and speaker, which improves 
both personal and professional communication. 

7. Stress Reduction and Relaxation: 

Reading can be a great way to relax and reduce stress, especially fiction or self-help 
materials. 

4.3 Basic Steps to Effective Reading 

To read effectively, follow these key steps: 

1. Pre-reading (Previewing): 

Skim the text to get an overview—look at titles, headings, subheadings, images, and key 
terms. 

Ask yourself: What is this about? What do I already know about this topic?  



2. Active Reading: 

Engage with the content by asking questions as you read. 

Underline or highlight important points. 

Take brief notes or summaries in the margins or in a notebook. 

3. Vocabulary Understanding: 

Identify unfamiliar words and look them up. 

Try to understand meanings from context clues before using a dictionary. 

4. Comprehension Monitoring: 

Regularly pause to reflect on what you’ve read. 

Ask yourself questions like: 

What is the main idea? 

What evidence supports this point? 

Can I explain this in my own words? 

5. Post-reading (Review and Reflect): 

Summarize the main points in your own words. 

Review your notes, highlight key takeaways. 

Discuss with others or teach what you’ve read to reinforce learning. 

6. Practice Regularly: 

Like any skill, reading improves with practice. Read different types of material (e.g., fiction, 
newspapers, journals) to become a versatile reader. 

4.4 Types of Reading 

Reading is not a one-size-fits-all activity. Depending on your purpose, material, and time 
available, different types of reading strategies are used. 

    1. Skimming: 

Purpose: To get a general idea or overview of the content. 

How it works: Quickly read headings, subheadings, topic sentences, and keywords. 



Used when: You need to decide if a text is worth reading in detail.  

Example: Skimming a newspaper or blog to get the headlines or main ideas. 

    2. Scanning: 

Purpose: To find specific information quickly. 

How it works: You run your eyes rapidly over the text looking for dates, names, numbers, or 
keywords. 

Used when: Searching for an answer in a textbook or looking for a phone number in a 
directory. 

Example: Scanning a program schedule for the time of a specific 

    3. Intensive Reading: 

Purpose: To understand the text in detail. 

How it works: Read slowly and carefully. Analyze grammar, vocabulary, and structure. 

Used when: Studying academic texts, legal documents, or technical material.  

Example: Reading a research paper or a contract thoroughly. 

    4. Extensive Reading: 

Purpose: To build general knowledge and fluency. 

How it works: Read longer texts (like books, articles, or novels) for pleasure or general 
understanding. 

Used when: Improving language skills or reading for leisure. 

Example: Reading a novel or magazine in your free time. 

    5. Critical Reading: 

Purpose: To evaluate and analyze the content critically. 

How it works: Go beyond the words—question the author’s intent, bias, arguments, and 
evidence. 

Used when: Reviewing essays, opinion pieces, or research findings. 

Example: Analyzing a political article or a book review. 

    6. Passive vs. Active Reading: 



Passive reading means reading without engagement—just to “get through” the content. 

Active reading means engaging with the text by highlighting, questioning, and summarizing. 

4.5 Reading Comprehension 

What is Reading Comprehension? 

Reading comprehension is the ability to read a text, understand its meaning, and interpret 
or respond appropriately. It involves both literal understanding and critical thinking.  

Key Components of Reading Comprehension: 

1. Vocabulary Knowledge: 

Understanding the words used in the text is crucial for comprehension. 

2. Understanding Main Ideas: 

Identifying the central theme or message of the passage. 

3. Recognizing Supporting Details: 

Picking out facts, examples, or evidence that support the main idea. 

4. Inference: 

Making logical guesses or conclusions based on information not directly stated.  

5. Understanding Tone and Purpose: 

Identifying whether the author’s tone is persuasive, informative, sarcastic, etc. 

Understanding why the text was written (to inform, entertain, persuade). 

6. Sequencing and Structure: 

Recognizing the order of events and how the text is organized (cause-effect, comparison, 
etc.). 

Steps to Improve Reading Comprehension: 

1. Pre-reading: 

Preview the title, headings, and subheadings. 

Predict what the text might be about. 

2. Active Reading: 

Highlight key points. 



Ask questions while reading (What is the author saying? Why is it important?).  

3. Post-reading: 

Summarize in your own words. 

Answer comprehension questions or discuss the text. 

Types of Comprehension Questions: 

Type Example Question 

Literal What is the name of the main character? 

Inferential Why did the character leave the city? 

Critical Do you agree with the author’s opinion? Why? 

Vocabulary What does the word “resilient” mean in the context of the passage? 

Application How can this information be used in real life? 

Benefits of Strong Reading Comprehension: 

Enhances academic success 

Builds critical thinking skills 

Improves writing and communication 

Increases knowledge and awareness 

 

 


